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RESEARCH AND MONITORING OFFICER

Salary range - £21,000 to £23,000 per annum

The HCT is looking to employ a Research & Monitoring Officer to lead on and manage the HCT’s survey and monitoring programmes.  This will include the development of survey/monitoring protocols, further development of the data management system and the use and analysis of data.  This is a full time permanent post, based in Bournemouth.

Closing date for applications: Friday 22nd February 2008

For a detailed job description and application form please contact Helen Wraight on 01202 391319 or email helen.wraight@herpconstrust.org.uk. or download details via the Trust’s website www.herpconstrust.org.uk
JOB DESCRIPTION

RESEARCH AND MONITORING OFFICER

Job Role

· To lead and manage the HCT’s survey and monitoring programmes including:-

· leading on all aspects of Species Conservation Status assessment

· development and implementation of the National Amphibian & Reptile Recording Scheme programme

· development and implementation of the rare reptile monitoring programmes

· managing and compiling species data and developing necessary database systems

· liaising with other recording schemes, bodies and individuals

· providing information to support Species Action Plans and conservation activities

· providing training programmes e.g. for volunteers, staff

· supporting volunteer involvement with amphibian and reptile recording programmes and organising seminars/ workshops

· To lead on developing conservation science both within the Trust and more widely, develop relationships with academic/ research institutions and assist dissemination of scientific information

· Organising scientific meetings 

· To manage the HCT’s licensing system for work on protected species including via accredited agents

The Herpetological Conservation Trust

RESEARCH AND MONITORING OFFICER

Person Specification

Qualifications

Essential-
· Degree or equivalent in relevant biological science or other discipline that demonstrates high degree of analytical skills/ experience that can be applied to biological data

Desirable-
· Post graduate qualification

Data Management, Analytical and Research Experience and Skills

Essential-
· Research experience 
· Sound knowledge of management, analysis and use of data 
· Sound knowledge of general ecological principles and processes 
· Understanding of UK administrative arrangement for biological recording in a nature conservation context

Desirable-
· Experience of biological recording schemes
· Sound knowledge and understanding of herpetofauna 
Wildlife and Conservation Experience and Skills

Essential- 

· Knowledge of the UK Biodiversity Action Plan
· Demonstrable experience and understanding of wildlife and/or 
 conservation work
Desirable-

· Herpetological knowledge and, in particular, understanding of ecology, distribution and conservation issues relating to UK herpetofauna
· Understanding of conservation issues, notably threats, current trends and issues that will underpin herpetofauna conservation work
Project Management Experience and Skills

Essential- 

· Ability to liaise and work effectively with ‘external’ organisations/ partners and coordinate volunteer involvement 
· Ability to demonstrate effective project development, specification, budgeting, implementation, timetabling and reporting skills 
· Effective analytical and organisational skills with an ability to prioritise workload and meet deadlines
Desirable-

· Experience of successful partnership working
· Experience of working with volunteers, ideally including recruiting and 
 sustaining volunteer involvement in projects
· Demonstrable fundraising skills and experience
· Experience of liaison and working with contractors and managing 
 contract projects
Communication Experience and Skills
Essential- 

· Proven ability to communicate technical, scientific and sometimes controversial information to a wide range of audiences through a variety of media 
· Clear and concise report writing abilities 
· Aptitude to communicate with a wide range of people in an effective and appropriate manner
Desirable-

· Proven media interview skills 
· Experience of organising and delivering training courses
· Experience of giving presentations at and organising conferences, etc.
· Experience of coordination and motivation of volunteers/supporters. 
IT Experience and Skills

Essential- 

· Working knowledge of GIS systems, database and analytical programmes
· Confidence and competence in use of IT systems
· Competency in Microsoft office applications or equivalent
Desirable- 

· Detailed knowledge of GIS mapping applications, GPS and databases
· Understanding of website design/development
Management, Advocacy and Interpersonal Experience and Skills
Essential- 

· Able to work on own, but also to maintain good communications with line managers and know when to seek advice
· Self motivated, adaptable, ability to learn quickly
Desirable- 

· Experience of managing contractors 
· Experience of working with volunteers 
· Direct experience of working with relevant strategic partners such as Natural England & Countryside Council for Wales, conservation NGOs, Local Authorities and private landowners 
· Ability to promote and implement HCT’s policies confidently to achieve positive outputs and outcomes in all relevant areas
Miscellaneous

Essential- 

· Full, valid driving licence
